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BNEKTPOHHOW NOAMNCHIO

INOJIMTUKA

00padoTku nepcoHa bHbIX JaHHBIX MBOY lkona Ne 1

1. O6uue mostoKeHus

1.1. Hacrosmas nonutrka o00padoTku nepcoHanbHbIX 1aHHbIX MBOY «COII «JIunepy c.
Cepxenb-lOpT um. Myxapu Ymaposay (nanee — [lonutuka) onpeaenser mueinu oopaboTku
MEePCOHANBHBIX TAHHBIX, KATETOPUH U MEPEYeHb 00pabaThIBAEMBIX MEPCOHAIBHBIX JaHHBIX,
KAaTeropuu cyObeKTOB, IEPCOHAIbHBIE IaHHbIE KOTOPBIX 00padaThIBatOTCs, CIOCOOBI, CPOKH
WX 00pabOTKH U XpaHEHUS, MOPSIOK YHHUTOKEHHUS IEPCOHATBHBIX JTaHHBIX IMPHU JTOCTHKCHUN
1enei ux o6paboTKK WU MPU HACTYIUICHUH WHBIX 3aKOHHBIX ocHOBaHui B MBOY «COIII
«JIunep» c. Cepxenp-tOpT um. Myxapu Ymaposay (nanee — [1Ikosa).

1.2. JlokanpHBIE HOPMATUBHBIC aKTHI M HHBIE JOKYMEHTHI, pEeriIaMeHTHPYIOIIHE 00padoTKy
nepcoHa bHbIX AaHHBIX B [lIkone, pa3pabareiBatoTcs ¢ yueToM nojoxeHuit [loautuku.

1.3. JlefictBue [Tomutuku pacrpocTpaHsieTcs Ha epcoHalbHbIe JaHHbIe, kKoTophle [1Ikona
oOpalaThIBaeT ¢ UCIOJIB30BaHUEM U 0€3 UCII0JIb30BAHUS CPENICTB aBTOMATHU3AIIH.

1.4. B Ilonutuke UCTIONB3YIOTCS CIAEAYIOUINE TOHSTHS:

e TIEPCOHANBLHBIC JaHHBIC — JI00ast HHPOPMAIHsl, OTHOCAIIASCS MPSIMO WM KOCBEHHO
K OIPEICTICHHOMY WJIM OTpeeNiieMOMY (pH3HUeCKOMY JIUILY (CyOBeKTy
MePCOHATBHBIX TAHHBIX);

e TICPCOHANILHBIC JaHHBIC, Pa3pPEIICHHBIE CYOBEKTOM MEPCOHAIBHBIX JTAHHBIX JIJIS
pacmpocTpaHeHHs, — IEPCOHANIbHBIE JaHHBIC, JOCTYIl HEOTPAHHUYEHHOTO KPyTa JIHII
K KOTOPBIM MPEIOCTABICH CyOBEKTOM MEPCOHATBHBIX JTAHHBIX MTyTeM Jaun
coriacus Ha 00pabOTKy MEePCOHATBHBIX JaHHBIX, Pa3pEIICHHBIX CYObEKTOM
MEPCOHAIBHBIX JTAHHBIX JIJIS PACIIPOCTPAHEHUS B TTOPSIKE, TPETyCMOTPEHHOM
®denepanbabM 3akoHOM OT 27.07.2006 Ne 152-D3 (nanee — 3akoH);

e OIEpaTOp MEPCOHATBHBIX HaHHBIX (omepaTop) — [lIkoa — ropuanIecKoe JHIIo,
CaMOCTOSITEIILHO MM COBMECTHO C IPYTHMHU JIMIIAMH OpTaHU3yloIiee 1 (Hin)
OCYIIECTBIIsIFOIIee 00pabOTKY EPCOHANBHBIX JaHHBIX, OTPEACIISIONISE IEITH
00paboTKH EPCOHANBHBIX JAHHBIX, COCTAB MEPCOHATBHBIX TaHHBIX, MOJICKAIINX
00paboTke, aeicTBHs (OMEpaInu), COBEPIIACMbIE C TEPCOHATBHBIMY JTaHHBIMH;



e 00paboTKa NepCOHANBHBIX TAHHBIX — ICHCTBHE (OTepanus) Wi COBOKYITHOCTh
nevictBuii (omepanuii) ¢ nepcoHALHBIME JJAHHBIMH C HCIIOJIb30BaHHEM H 0€3
UCIIOJIb30BaHUs CPE/ICTB aBTOMATHU3allMH, BKIIOUYas cOOp, 3aluch,
CHCTeMAaTH3allMI0, HAKOIJICHUE, XpaHeHHe, yTOuHeHHEe (0OHOBJICHUE, U3MECHEHHE),
U3BJICUCHHUE, HCIIOIB30BaHKeE, Iepenayy (pacnpocTpaHeHue, MpeJoCTaBICHHUE,
JIOCTYII), 00e3IMYrBaHue, OJOKUPOBAHUE, yIAICHHE, YHUYTOKEHHUE,

e ABTOMAaTH3MPOBaHHAs 00pabOTKa MEPCOHANBHBIX JAaHHBIX — 00pabOTKa
NEPCOHATBHBIX JAHHBIX C TOMOIIBIO CPEACTB BEIYMCIUTEILHOW TEXHUKH,

e pacnpocTpaHeHHE EePCOHATIBHBIX JAHHBIX — AEHCTBUS, HAIIPAaBICHHbIE Ha
pacKphITHE MIEPCOHAIBHBIX JTAHHBIX HEOMPEISIICHHOMY KpYTY JIMII;

e IIPelOCTaBJICHUE MEPCOHAIBHBIX JaHHBIX — ICHCTBHUS, HAIIPABJICHHbIE HA PACKPBITHE
NEPCOHATBHBIX JAHHBIX ONPEICICHHOMY JIMILY UM OTPEACICHHOMY KPYTY JIUII,

o OJIOKMpOBaHME EPCOHATBHBIX JAHHBIX — BPEMEHHOE MpeKpaleHne 00paboTKu
NIePCOHAILHBIX JIAHHBIX (32 UCKIIOYEHHEM CIIy4aeB, eciii 00paboTka HeoOXoauma
JUIsl yTOYHEHHS TIEPCOHAITBbHBIX TAHHBIX);

e YHHYTOXXCHHE NIEPCOHAIBHBIX JaHHBIX — JICHCTBHSA, B PE3yJIbTaTe KOTOPHIX
CTaHOBUTCS HEBO3MOXHBIM BOCCTAHOBHUTD COJIEPKAHHUE IIEPCOHAIBHBIX JaHHBIX B
UH()OPMAIIMOHHOW CHCTEME IEPCOHANBHBIX JAHHBIX U (WJIM) B PE3yJIbTaTe KOTOPBIX
YHUUYTOXAIOTCA MaTepHaibHble HOCUTEIH NIEPCOHATIBHBIX JAHHBIX;

e 00€3TMYMBaHUE TIEPCOHATBHBIX TAHHBIX — JEHCTBUS, B PE3yIbTaTe KOTOPHIX
CTaHOBUTCS HEBO3MOXHBIM 0€3 HCII0JIb30BaHUS JIONOJIHUTENbHONH HHPOPMALIUU
OTIPENIeNIUTh MPUHAICKHOCTh TIEPCOHATBHBIX TAHHBIX KOHKPETHOMY CYOBEKTY
HEePCOHAIbHBIX JAHHBIX;

e nH(OPMAIMOHHAS CHCTEMa TIEPCOHANBHBIX JTaHHBIX — COBOKYITHOCTh
coJiepKaluxcs B 0a3ax JaHHBIX NEPCOHATbHBIX JAHHBIX U 00€CIIEUNBAIOIINUX UX
00paboTKy HH()OPMAITMOHHBIX TEXHOJIOTUI U TEXHUYECKUX CPEJICTB;

e TpaHCIpaHHYHas Mepejladya NepCOHANbHBIX JaHHBIX — Iepeladya epCOHATbHbIX
JAHHBIX Ha TEPPUTOPUI0 MHOCTPAHHOTO TOCYJApCTBA OPTaHy BJIACTH
MHOCTPAaHHOI'O TOCYJIapCTBa, HHOCTPAHHOMY (PU3MUYECKOMY JIUILY MU
MHOCTPAaHHOMY FOPHINYECKOMY JIHILY.

1.5. Illkona kak onepaTop NepcoHAIbHBIX JaHHBIX 00sf3aHa!

1.5.1. CoGnronath KOH(DpUAEHITNATBHOCTD MEPCOHATBHBIX TaHHBIX, @ UMEHHO HE
pacmipoCTpaHsATh NEPCOHALHBIC TAHHBIC U HE Iepe/IaBaTh UX TPETHUM JIUIaM 0e3 CoTacus
CyOBbeKTa MepCOHANBHBIX JAHHBIX UJIM €T0 3aKOHHOTO MPECTaBUTENs, €CII HHOE He
MIPETyCMOTPEHO 3aKOHO/IaTETHCTBOM.

1.5.2. ObecneunTh CyOBEKTaM MMEPCOHATBHBIX JAHHBIX, HX 3aKOHHBIM MPEICTaBUTEISIM
BO3MO>XHOCTb O3HAKOMJIEHUS C IOKYMEHTAMH U MaTepUaiaMH, COAEPKALUMU UX
NEPCOHAJIbHBIE JAaHHBIE, €CJIM MHOE HE IPEIYCMOTPEHO 3aKOHO1aTEIbCTBOM.

1.5.3. Pa3bsacHATh CY6’bCKTaM NEPCOHANIBHBIX JAHHBIX, UX 3aKOHHBIM MPCACTABUTCIIAAM
OPUINYCCKUC ITOCICACTBHUA OTKa3a Npea0CTaBUTh IEPCOHAJIBHBIC JaHHBIC.

1.5.4. briiokupoBath UM yAAJIATh HEPaBOMEPHO oOpabdaThiBaeMble, HETOUHbIE
NepCOHaIbHbIE JaHHbIE TM00 0OecneunTh UX OJOKHPOBAaHUE WM yIAJTIeHHUE.



1.5.5. IIpekpaTuth 00pabOTKy ¥ YHUUYTOKUTH UM 00C3IMUUTD NMEPCOHAITBHBIC JaHHBIC TH00
o0ecrneunTh MpeKpaneHue 00padoTKN U YHUUTOKEHUE WIH 00€3IMYMBAHUE IEPCOHATBHBIX
JTAHHBIX TIPU TOCTUKCHUU 1IEITH UX 00pabOTKH.

1.5.6. [IpexpaTuth 00pabOTKy MEPCOHANBHBIX JAHHBIX WM 00ECIICYUTh IPEKPAIICHHUE
00pabOTKH MEPCOHABHBIX JAHHBIX B CIy4Yae OT3bIBA CYOBEKTOM MEPCOHATBHBIX TAHHBIX
coryiacusi Ha 00pabOTKy ero MepCOHANBHBIX JaHHBIX, €CIIM HHOE HE TIPEAYCMOTPEHO
JIOTOBOPOM, CTOPOHOI KOTOPOTO, BBITOIONIPHOOPETATENIEM HIIM TIOPYUYHUTEIIEM 10 KOTOPOMY
SIBIISICTCS CYOBEKT MEPCOHATBHBIX JTAHHBIX, HIIM HHBIM corJianieHueM Mexay [lkomou u
CYOBEKTOM MEPCOHATBHBIX TAHHBIX.

1.5.7. [IpuauMath Mepbl, HEOOXOIUMBIE M IOCTATOYHBIE JJISI 0OCCIICUCHHS BBITIOJTHEHUS
00sI3aHHOCTEH, MPETYCMOTPEHHBIX 3aKOHOM U IPUHSATHIMHU B COOTBETCTBHU C HUM
HOPMATHUBHBIMH IMPABOBBIMU aKTAMHU.

1.6. IlIxoxna Bopage:

1.6.1. CamocToATeNbHO ONPENENATh COCTAaB U MepeueHb Mep, HEOOXOAUMBIX U JOCTATOUYHBIX
11 00ECTIEYCHNs BBITTOJIHEHHSI 00SI3aHHOCTEH, TPEyCMOTPEHHBIX 3aKOHOM M NPUHATHIMU B
COOTBETCTBUU C HUM HOPMAaTHUBHBIMU IIPABOBBIMU aKTaAMH, €CJIM UHOE HE IIPELyCMOTPEHO
3aKOHOJIATEIbCTBOM O IEPCOHAIBHBIX JaHHBIX.

1.6.2. Vcionb30BaTh nepcoHaibHbIE JAHHBIE CYOBEKTOB MEPCOHANBHBIX TJAHHBIX 0€3 hX
coryiacus B CIIy4asiX, IPeyCMOTPEHHBIX 3aKOHOIATEIIECTBOM.

1.6.3. IlpenocTaBisTh MepCOHANLHBIC JAHHBIE CYObEKTOB MEPCOHAIBHBIX TAHHBIX TPETHUM
JIMLAM B CIIy4asx, IPEeIyCMOTPEHHBIX 3aKOHOIATEIbCTBOM.

1.6.4. Ilopyuntb 00pabOTKY EPCOHANBHBIX JaHHBIX JPYTrOMY JIUILY C COTIachs CyOheKTa
NEPCOHAIBHBIX JAHHBIX, €CIIM UHOE HE MIPEYCMOTPEHO (e/iepanibHbIM 3aKOHOM, Ha
OCHOBaHUU 3aKJIII0YAaEMOI0 € ITUM JIUIOM JoroBopa. JIuio, ocymectisiomniee 00padoTKy
NEPCOHAIBHBIX JAHHBIX 10 nopydeHuto [1Ikomsl, 06s13aHO cOOMIOIaTh MPUHIUIIBI M ITPaBUIIa
00pabOTKH MEPCOHATBHBIX TAHHBIX, TPEAYCMOTPEHHBIE 3aKOHOM, COOJIIOIaTh
KOH(HIEHIIMATIBbHOCTb IEPCOHATBHBIX JAHHBIX, IPUHUMATh HEOOXOJMMbIE MEPHI,
HalpaBJIeHHbIE Ha 00eCIIeYeHNE BhIMOJIHEHHS 00513aHHOCTEN, IPEYCMOTPEHHBIX 3aKOHOM.

1.7. PaGoTHUKH, COBEPIICHHOJIETHUE YUALIHECS], POJIUTENN HECOBEPIIEHHOJIETHUX
y4alIuXcsi, UHbIe CyObEKThI MIEPCOHATBHBIX JaHHBIX (1ayee - CyObeKThl HEPCOHATBHBIX

JTAHHBIX ) 00SI3aHBbI:

1.7.1. B ciyuasix, npeayCMOTPEHHBIX 3aKOHOIaTENbCTBOM, MpefaocTaBisaTh [1Ikone
JIOCTOBEPHBIE NIEPCOHAJIbHBIE JaHHBIE.

1.7.2. Ilpu n3MeHEHNH TIEPCOHANTBHBIX TAHHBIX, OOHAPYKEHHH OITUOOK MM HETOYHOCTEH B
HUX He3aMeJUIUTEeNbHO coo0maTs 06 sToM IIkore.

1.8. CyOBexTsl mepcoHAIBHBIX TaHHBIX BIIPABE:

1.8.1. ITony4ats HHPOPMALIMIO, KacarOIIyI0cs 00pabOTKH CBOMX MEPCOHAIBHBIX JTAHHBIX,
KpOMe CITydaeB, KOTJla TaKOH JIOCTYT OTpaHudeH (eepabHBIMU 3aKOHAMHU.



1.8.2. Tpe6oBatb oT I1IKOJIBI YTOUHHUTH MIEPCOHATBHBIC IAHHBIE, OJIOKUPOBATH UX HIIU
YHHUYTOKHUTD, €CJIN IICPCOHAJIBHBIC TAHHBIC ABJISAOTCA HCIIOJIHBIMHA, YCTAPCBIINMU,
HETOYHBIMH, HE3aKOHHO IOJTyYECHHBIMH HJIH HE SIBIISTFOTCS HEOOXOTUMBIMH IS 3asIBICHHON
e 00paboTKH.

1.8.3. JlomoaHUTH MepcoHaNbHBIC JAHHBIE OIEHOYHOTO XapaKTepa 3asBICHUEM,
BBIPKAIOUIIM COOCTBEHHYIO TOUKY 3PCHHSI.

1.8.4. O6xainoBath aevictBus unu 6e3neiictue [1Ikobl B yIIOJHOMOUYEHHOM OpraHe 1Mo
3alIUTe NpaB CyObEKTOB MEPCOHAIBHBIX IAHHBIX WIH B CYyJICOHOM MOPSIIKE.

2. [IpaBoBbIe OCHOBaHUsI 00PA0OTKH MEPCOHAIBHBIX JAHHBIX

2.1. [TpaBOBBIMU OCHOBaHUSAMH 00pAOOTKU MEPCOHANBHBIX TaHHBIX B [1Ikone sBistoTcs
YCTaB ¥ HOPMATHBHBIE MPABOBBIC AKTHI, JJII UCTIOJTHEHUS KOTOPBIX U B COOTBETCTBHH C
koTopbeimMu LlIkona ocymecTBiasieT 00pabOTKy MEPCOHANBHBIX JaHHBIX, B TOM YHUCIIE:

e TpynoBoil KOJEKC, MHbIE HOPMATHUBHBIE TIPABOBBIEC aKThI, COAECPKAIINE HOPMBI
TPYZIOBOI'O [IPaBa;

e bBI1oJUKeTHEIN KOJIEKC,

e Hanoroseiii xoaekc;

o ['paxxmaHckuil KOJEKC;

e CeMelHBII KOIEKC;,

o  ®enepanpHbii 3aK0H 0T 29.12.2012 Ne 273-03 «0O06 obpazoBanuu B Poccuiickoi
denepanun» U NPUHATHIE B COOTBETCTBUU C HUM HOPMAaTHBHBIE IIPABOBHIC AKThI;

e COUHAIBHOE, MEHCHUOHHOE U CTPAXOBOE 3aKOHOAATENBCTBO Poccuiickoil
®denepauny,

e 3aKOHOJIATEJLCTBO B chepe O€30MmacHOCTH, B TOM YHCIIE aHTUTEPPOPUCTUUECKON
3alIUIIEHHOCTH.

2.2. [TpaBOBBIMH OCHOBaHUSMH 00paOOTKH MEPCOHANBHBIX JaHHBIX B [1Ikone Takxke
SIBJSIFOTCS IOTOBOPBI ¢ (PU3NUESCKUMH JIUIIAMH, 3asIBJICHUS (COTTIacHsl, TOBEPEHHOCTH)
YUAIUXCsl U pOUTENei (3aKOHHBIX MPEICTABUTENEH) HECOBEPIICHHOIETHUX YUaIUXC,
corjacusi Ha 00pabOTKy MEePCOHATBHBIX JaHHBIX.

3. Lesan 00padoTKH MEPCOHATBHBIX JAHHBIX, MX KATerOPUM M NepevYeHb, KATeropuu
cy0beKTOB, IepCOHAJIbHbIE JaHHbIe KOTOPHIX 00padaTbhIBAIOTCSl, CIOCO0OBI, CPOKH MX
00padoTKHN U XpaHEHHs, OPSAI0K YHUUTOKEHHUS NEPCOHAIbHBIX JAHHBIX

1. Ileab 06paGoTKK: opranu3anus o0pa3oBaTeIbHOM 1eATeTbHOCTH 110
00pa3oBaTeJIbHBIM MPOrPaAaMMaM HAYAJbLHOI0 00111ero, 0OCHOBHOI'0 00111er0 U CPpeaHero
o0mero o0pa3oBaHus, JONOJTHUTEIBHBIM 0011€00pa30BaTeIbHBIM IPOrPaMMaM

Kareropun IlepcoHanbHbIE TaHHBIE CnenuanibHbie
JTAHHBIX JTaHHbIE
[Iepeuenn e (amunus, UMs, OTYECTBO; CBeneHust 0 COCTOSTHUU
JTAHHBIX e IO, 310POBBS
e TPaxIaHCTBO;
e JIaTa U MECTO POXKICHHS,




e m3o0paxenue (pororpadus, Buaco);

e [IaCHOPTHHIC JJAHHEBIC;

e ajpec PErucTpalry 10 MECTy
KHUTEJIbCTBA,

e azpec PaKTUIECKOTO MPOKUBAHUS,

e KOHTAaKTHbIC IaHHBIE;

e WHIUBUIyAIbHBIA HOMED
HAJIOTOTLIATEIIbIINKA,

e CTPaxoBOI HOMEpP UHIUBHYaTbHOTO
nunesoro cuera (CHUJIC);

e cBeJeHHA 00 yCIeBaeMOCTH
00y4JaroIerocs M Ipyrue CBeICHHU,
oOpa3yroluecs B Mpolecce
peanu3aiyu 00pa3oBaTeIbHOM
IPOrpaMMBl;

e HHBIC NIEPCOHAJILHBIC JIAHHBIC,
peaocTaBiIsieMble GU3NIECKUMU
JIMIIAMHU, HEOOXOMMBIC ISt
3aKJIFOUCHHS Y UCTIOJHCHHUS
JIOTOBOPOB, UCIIOJTHEHUSI HOPM
3aKOHOATEILCTBA B cepe
oOpaszoBaHHs

Kareropun OOyuaromnyecs, UX POAUTENN (3aKOHHBIC TPEICTABUTEIIH )
CcyOBeKTOB
CrniocoOsl ABTOMaTH3UpOBaHHAsA 00paboTKa u 6€3 cpeACTB aBTOMATH3alluH, B TOM
o0paboTku qHCIe!
e TIOJIy4€HUE NEPCOHAIBHBIX JJAHHBIX B YCTHOM M MUCBbMEHHOU (hopme
HEMOCPEACTBEHHO OT CyOBEKTOB NEPCOHAIBHBIX JaHHBIX;
e BHECEHUs NEPCOHABHBIX JAaHHBIX B )KypHAJIbl, PEECTPhI U
WH(POPMAIIMOHHBIE CUCTEMBI U JOKYMEHTHI LIIKOIbIL.
Cpoku B teuenue cpoka peanusaiuu 00pa3oBaTeIbHON TPOrpaMMBbI
o0paboTku
Cpokn B TedeHue cpoka, yCTaHOBIEHHOIO HOMEHKJIATYpOil 1€ B 3aBUCUMOCTH OT
XpaHeHus THUIIA TOKYMEHTAa, B KOTOPOM COZIepKaTcsl IepcoHaIbHbIe JaHHbIE
[Topsinox B cootBercTBuu ¢ [lopsakoM yHUUTOXKEHUS U 00€3TUYMBAHUS
YHUYTOXKEHHUS | IEPCOHAIBHBIX HaHHBIX LIIKOIBI B 3aBUCUMOCTH OT THUIIA HOCUTENS

MEPCOHATTBHBIX TaHHBIX

2. lleab 00pabdoOTKH: BHINMOJIHEHUS] (PYHKIUI U MOJTHOMOYHUIA padoToaaTelisi B TPYA0BBIX
OTHOLICHHSAX, B TOM YK cJIe 00S3aHHOCTE 10 OXpaHe Tpyaa

Kareropun
JTAHHBIX

IlepcoHanbHbIC TaHHBIE Cneuunanenbie | buomerpuueckue
[EPCOHAJIbHBIE | IEPCOHAJIbHBIE
JaHHEIE JaHHEIE




Ilepeuenn
JAHHBIX

e (amuus, UMs, OTYECTBO; Ceenenus o
e IO, COCTOSIHUU
e TPaXIAHCTBO; 3I0POBBS

e JIaTa U MECTO POXKJICHUS,

e u3o0Opaxenue (pororpadus);

e [aCHOPTHHIC JJAHHEBIC;

e QJIpeC PETHCTPAINH 10
MECTY JKUTEIIbCTBA,

e azpec GPaKTUIECKOTO
MIPOKUBAHUS,

e KOHTAKTHBIC JAHHEIC,

e HMHIUBUAYAIBHBIA HOMED
HaJIOTOIIATEIbIINKA,

e CTPaxoBO¥ HOMEP
WHIUBUIYaTHHOTO
aunesoro cuera (CHUJIC);

e cCBeleHUsA 00 00pa3oBaHuUH,
KBaTM(UKAITIH,
npodeccnoHaTBEHOM
MOJITOTOBKE U TIOBBIIICHUH
KBaJIH(pHUKAITIH;

e CeMeiHOE MOJIOKEHUE,
HaJIM4ue JIeTEH,
POJICTBCHHBIC CBSI3H;

e CBEJICHUA O TPYAOBOU
JeSITEJIbHOCTH, B TOM YHUCIIE
HAJINYKE MOOLIPEHUN,
HarpaxacHui u (1im)
JTUCITUTUTAHAPHBIX
B3BICKAHHH,

e JIAHHBIC O PETUCTPAITUU
Opaka;

e CBEJICHHUS O BOMHCKOM YyYETE;

e CBeICHUS 00 MHBATUAHOCTH,

e CBeIEHHUA 00 yAepKaHUU
AIMMEHTOB,

e CBEJICHHUS O JIOXOJIE C
MIpeIbIAYIIEero MecTa
paboTHI;

e WHBIC IEPCOHAIbHBIE
JaHHBIC, TPE0CTABIISIEMbIC
pabOTHHKaMU B
COOTBETCTBUH C
TpeOOBaHUSMU TPYIOBOTO
3aKOHO/ATEILCTBA

N3o0paxeHue Ha
dboto u
BHUICO3AITUCH,
MIOJTYYCHHBIX C
KaMmep HaOIoICHS

Kareropun
CyOBEKTOB

PaOoTHUKY, KaHANUAATH HA PabOTy (COMCKATENH)




Cnioco6bl ABTOMaTH3UpOBaHHAs 00paboTKa U 6€3 CPeACTB aBTOMATH3AIUH, B TOM
00paboTKu qucIie:
e TIOJyY€HUE MEePCOHAIBHBIX JAHHBIX B YCTHON U MUCbMEHHOU Gopme
HETOCPEJCTBEHHO OT CyOBEKTOB MEPCOHATBHBIX JAHHBIX;
e BHECEHMS NIEPCOHAIBHBIX JAHHBIX B JKYPHAJIbI, PEECTPHI U
MH(pOPMAIMOHHbBIE CUCTEMBI U JOKyMEHTHI LIIKoIbI
Cpoku B Tedenue cpoka eiicTBUS TPy0BOIO J1I0roBopa. [ KaHIu1aToB — B
00paboTku TE€YEHHE CPOKa, HEOOXOUMOTO JIJIsl PACCMOTPEHUS KaHAUIATyphl U
3aKJIF0UYEHHUS TPYJOBOIO JOroBOpa
Cpoku B teuenue cpoka, yCTaHOBJIEHHOIO HOMEHKJIATYPOH /€ B 3aBUCUMOCTH OT
XpaHEeHUs TUIA JOKYMEHTA, B KOTOPOM COJIEpP>KaTCsl IEPCOHAJIbHBIE IaHHbIE, B TOM
YHCcIIe B COCTaBe JIMYHBIX jaed — 50 et
ITopsnox B cootBerctBuu ¢ [TopsakoM yHUUTOXKEHHS U 00€3IMYNBAHUS
YHUUTOXKEHUS | IepCOHANbHBIX AaHHBIX IIIKOJIbI B 3aBUCMMOCTH OT THUIIA HOCUTEIIA

MEPCOHATIBHBIX JaHHBIX

3. Heab 00pabdoTKu: peanu3anus rpaxIiaHCcKO-NMPaBoOBbIX I0TOBOPOB, CTOPOHOIA,
BBITO/IONPUOOpeTaTEIeM HJIH MoJIyYaTesieM KOTOpbIX siBJsiercs Llkona

Kareropun IlepcoHayIbHBIE JAaHHBIE
JaHHBIX
Ilepeuens e (amuius, UMs, OTYECTBO;
JTAHHBIX e I[IaCHOPTHBIC JAHHEIE,
e anpec peructpaiyu u (win) GaKTHIECKOro MPOKHUBAHHUS;
e KOHTAKTHBIE JIaHHBIE,
e MHAMBHYyaJIbHBII HOMED HAJIOTOIIATEIbIINKA,
e HOMED pacyeTHOIO CUETA;
e HOMep 0aHKOBCKOM KapThl,
e UHbIE IEPCOHAJIbHBIE JJAHHBIE, IPEOCTaBIsIEMbIE (PU3NUECKUMHU
JMIIAMU, HEOOXOJUMBbIE JUIS 3aKIFOYECHUS U UCTIOJTHEHUS
JIOTOBOPOB
Kareropun KoHTpareHTsl, mapTHEPHI, CTOPOHBI JOTOBOPA
CyOBEKTOB
CriocoOsr ABToMaTu3upoBaHHas 00paboTka u 6e3 CpeJCTB aBTOMATH3AIMH, B TOM
00paboTKu qucIe:
e TIOJyY€HHUE MEePCOHAIBHBIX JAHHBIX B YCTHON U MUCbMEHHOU opme
HEMOCPEJCTBEHHO OT CyOBEKTOB MEPCOHAIBHBIX JAHHBIX;
e BHECEHMS NEPCOHAIBHBIX JaHHBIX B JKYPHAJIbI, PEECTPHI U
MH(pOPMAaIMOHHbIE CUCTEMBI U JOKYMEHTHI LIIKoubI
Cpokn B Tedenue cpoka, HEOOXOIUMOTO JJIsl HCTIOJIHEHHS 3aKJIFOYEHHOTO JIOTOBOPA

00paboTKu




Cpoku B Teuenue cpoka, yCTaHOBIIEHHOI'O HOMEHKJIATYPOU /1€ B 3aBUCUMOCTH OT
XpaHeHus THUIIA JOKYMEHTA, B KOTOPOM COZIepKaTcs IepcoHaIbHbIe JaHHbIE

HOpHI[OK B cootBeTcTBHH C HOpHI[KOM YHUYTOXCHUA U 00€3IHYrBaHU
YHHUYTOKCHHA | ICPCOHAJIBHBIX JAHHBIX IIIxo07bI B 3aBUCUMOCTH OT THUIIA HOCUTEIIA
IEPCOHATIBHBIX JaHHBIX

4. Ilesqb 00padoTKH: 0OecnevyeHUue 0e30MaCHOCTH

Kareropun IlepcoHanbHbie TaHHBIC

JTAHHBIX

[lepeuenn e (amunus, uMs, OTYECTBO;
JTAHHBIX e TMACIOPTHBIC JAHHEIE,

e ajpec peructpanuu u (Win) GakTUIeCKOro MpOKHUBAHUS;
e KOHTaKTHBIC JAHHBIE

Kareropun [Tocernutenu [Ikoibr

CyOBEKTOB

CrniocoOsl ABTOMaTH3UpOBaHHAsA 00paboTKa u 6€3 CpeACTB aBTOMATH3aluH, B TOM
00paboTKu quCIIe:

e TIOJyYEHUE NMEPCOHATBHBIX JAHHBIX B YCTHOM M MUCHBMEHHOU (hopme
HEIOCPEJCTBEHHO OT CyOBEKTOB NEPCOHAIBHBIX JAHHBIX;

e BHECEHMS IIEPCOHAIBHBIX JAHHBIX B )KyPHAJIbI, PEECTPHI U
MH(pOPMAaIMOHHbIE CUCTEMBI U JOKYMEHTHI L1IKoubI

Cpoku B Teuenune neprnona Hax0KAEHUS OCETUTENS HA Tepputopuu LIkoms!
o0paboTku

Cpoku B TedeHne cpoka, yCTaHOBIIEHHOIO HOMEHKIIATYPOU JIe B 3aBUCUMOCTH OT
XpaHECHUs THUIIA JOKYMEHTa, B KOTOPOM COJEP>KaTCs IIEPCOHAIBHBIC TaHHbIE, B TOM

yricie MUHUMYM 30 JTHE# B OTHOIIEHUH 3aMiceil KaMep BUCOHAOTIOACHUS

[Topsnox B cootBerctBuu ¢ [TopsakomM yHUUTOXKEHHS U 00€3IMUNBAHUS
YHUYTOXKEHUs | IEpCOHAIBHBIX JaHHBIX IIIKOJIBI B 3aBUCMMOCTH OT THUIIA HOCUTEIIA
IIEPCOHAIIBHBIX JTAHHBIX

4. YcioBusi 00padoTKH MEPCOHAIBHBIX TAHHBIX

4.1. [lIxona ocymecTBIsieT cOOp, 3aMKUCh, CHCTEMATH3AIINI0, HAKOTUICHHUE, XpaHECHHE,
yrouHeHue (0OHOBJICHHE, M3MEHEHUE), U3BJICUCHHE, HCITOJIb30BaHKE, TIepeIady
(pacmipocTpaHeHue, PeIOCTaBICHHE, TOCTYI), 00e3IMYMBaHNE, OJIOKHPOBAHHE, yIAICHUE U
YHUUYTOKEHHE TIEPCOHABHBIX JAHHBIX B COOTBETCTBUU C 3aKOHOJIATEIHCTBOM O
HepCOHaJ'II)HI)IX JOAaHHBIX 1 JIOKAJIbHBIMU HOpMaTHBHLIMH aKTaMH ]_HKOJ'IBI.




4.2. Bce nepconanpHbie qanublie [1Ikona momydaer oT cyObekTa nepcoHaIbHBIX JaHHBIX, a B
CIIy4asix, KOTJa CyObeKT MePCOHATBHBIX JTAHHBIX HECOBEPIICHHOIETHUN, — OT €0 POIUTENIeH
(3aKOHHBIX MPEICTABUTENIEH).

4.3. ITomyyeHnue o 00pabOTKy NEPCOHATBHBIX JJAHHBIX, Pa3pEIICHHBIX CyOBEKTOM
MePCOHANBHBIX TAHHBIX JIJIs pacrpocTpanenus, [1Ikona ocymecTBiser ¢ OO0 IeHrEM
3aIllPeTOB M YCIOBHH, MPETYCMOTPEHHBIX 3aKOHOM.

4.4. lllkona oOpabaTbIBaeT NepCOHAIBHBIC TAaHHBIC:

o 063 UCMOJIB30BAHUS CPEJICTB aBTOMATU3ALINY,;

e C HUCIIOJIb30BAaHUEM CPEJICTB ABTOMATU3ALMHU B IPOrpaMMax 1 HH(OPMALIMOHHbBIX
cucremax: «1C: 3apmnata u kaape», «1C: bubnuorekay, « neKTpOHHBIN
JTHEBHUK», «[Ipoxon u nutanuey.

XpaHeHI/IC IEPCOHAIBHBIX JAHHBIX.

4.5.1. lllkona XpaHUT NEPCOHAJIbHBIE JAaHHBIE B TEYEHHUE CPOKA, HEOOXOAMMOTO IS
JOCTHIKEHUS Lieel uX 00paboTKH, a JOKYMEHTBHI, COJepKallie IepCOHATIbHbIE IaHHbIE, — B
TEYEHHE CPOKa XPaHEHUs JJOKYMEHTOB, IPEAYCMOTPEHHOTO HOMEHKIATYPOH JIE], C yUE€TOM
apXMBHBIX CPOKOB XPaHEHHUS.

4.5.2. IlepconanbHble TaHHBIC, 3a(pUKCUPOBAHHBIC HA OYMa)KHBIX HOCUTENSX, XPAHATCS B
3anmupaeMbIxX mkadax 0o B 3aIMPaeMbIX TOMEIIEHUSIX, JOCTYT K KOTOPBIM OTPaHUYCH.

4.5.3. TlepconanbHbIC TaHHBIE, 00pabaThIBaEMbIC C UCITOJIB30BAHUEM CPEACTB
ABTOMATH3AIIMH, XPAHATCS B TAKOM IOPSIIKE M HA YCIIOBHSIX, YTOOBI MCKITFOYHUTh
HEMPaBOMEPHBIN WM CIyYalHbBIN JOCTYI K HUM, YHUYTOXKEHHE, U3MEHEeHUE, OJTIOKUPOBaHUE,
KOITMPOBAHUE, TPEJIOCTABIICHIE, PACPOCTPAHCHHE TEPCOHATBHBIX JIAHHBIX, a TAK)KE UHBIC
HEeMpaBOMEpHbIE ACUCTBHSI B OTHOIIIEHUH MTEPCOHATBHBIX JIaHHBIX.

4.6. JIuua, OTBETCTBEHHBIE 32 00pabOTKy MepcoHaIbHBIX JaHHbIX B I1Ikose, mpekpaiaroT ux
o0OpalaThIBaTh B CIEAYIOLIUX CIyYasX:

e JIOCTUTHYTHI 1IeTTH 00paObOTKHU MEPCOHATBHBIX TAHHBIX;
e HCTEK CPOK JCWCTBUS COTIacHs Ha 00pabOTKy NEPCOHANBHBIX JAHHBIX;
e OTO3BaHO corjlacue Ha 00pabOTKy NEePCOHATBHBIX JAHHBIX;
e 00paboTKa MepCOHANBHBIX JaHHBIX HEMPABOMEPHA.
4.7. Ilepenaua nepcoOHaAbHBIX JaHHBIX:
4.7.1. llIxona obGecreunBaeT KOHPUIACHINATHPHOCTD MTEPCOHAIBHBIX JTAHHBIX.
4.7.2. lllkona mepemaeT NepCoOHABHbIC TJAHHBIC TPETHUM JIUIAM B CICAYIONIUX CIydasX:
e CYOBEKT MEepCOHANBHBIX JIAaHHBIX Jall COTJIacke Ha mepeaady CBOUX JaHHBIX,
e TIEpPENaTh JIaHHBIE HEOOXOAMMO B COOTBETCTBUHU C TPEOOBAHMIIMU 3aKOHOIATEIHCTBA

B PaMKaX yCTaHOBJIEHHOW IPOLEAYPHI.

4.7.3. llIxona He OCYLIECTBISET TPAHCTPAaHUYHYIO NIepeady NepCOHAIbHbBIX JaHHBIX.



5. AKTyajM3alusi, HCIIpaBjieHUe, ylajleHne U YHUUYTOKeHHe ePCOHATbHBIX JaAHHBIX,
OTBETHI HA 3aNPOCHI CYObEKTOB NMEPCOHATbHBIX TAaHHBIX

5.1. B ciyuae npengocraBieHus CyObEKTOM IIEPCOHANIBHBIX JTAHHBIX, €70 3aKOHHBIM
IIpeJCTaBUTENIEM (PAaKTOB O HEIOJIHbIX, YCTAPEBIINX, HEAOCTOBEPHBIX MIIM HE3AKOHHO
MOJTyYSHHBIX IePCOHANBHBIX AaHHBIX LlIKona akTyanu3upyer, UCIpaBiisieT, OJIOKUpYeT,
yAaJIsieT WIK YHUUTOXKAeT UX U YBEIOMJISIET O CBOMX JAECUCTBUAX CyObEKTa EePCOHAIBHBIX
JAHHBIX.

5.2. IIpu noctmxenuu nenei o0paboTKU NepCOHATBHBIX JaHHBIX, a TAKXKE B CIy4Yae OT3bIBa
CyOBEKTOM MEPCOHATBHBIX IAHHBIX COMIACHS HA 00Pa0OTKY MEePCOHATBHBIX TAHHBIX
IIEPCOHAJIbHBIE JaHHBIE MTOJJIEKAT YHUUTOKEHHUIO, €CIIM UHOE HE MPETyCMOTPEHO JO0rOBOPOM,
CTOPOHOMH, MoJTydaTesieM (BBIroI0MpHOOpeTaTesieM) o KOTOPOMY SIBJISIETCSI CYObEKT
MIEPCOHAJIbHBIX TAHHBIX.

5.3. YHUUTOXEHUE TOKYMEHTOB (HOCUTENIEH), COAepIKaIUX IEPCOHAbHBIC TaHHbIC,
MIPOU3BOUTCS B COOTBETCTBUU C [1opsiIKOM YHUUTOKEHHS M 00E3IMYMBAHUS TIEPCOHATBHBIX
JnaHHbIX [IIKOIbI B 3aBUCHMOCTH OT TUIA HOCUTENS MEPCOHATIBHBIX JaHHBIX, B TOM YHUCIIE
MyTeM U3MEIIbYCHHUS IIpeIepe, CTUPAHUS WU POPMATHPOBAHUS SJIEKTPOHHOTO HOCUTEIIS.

5.7. I1o 3ampocy cyOBeKTa nmepCoHaNbHBIX JaHHBIX WU €r0 3aKOHHOTO MPECTaBUTEIIS
[Ikomna coobmraer emy nHpOpManmo 060 00padOTKe MEPCOHATBHBIX TAHHBIX CYOBEKTa B
CPOKH U B TIOPSIKE, YCTAHOBIEHHOM 3aKOHOM.
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